
KYTC - Division of Environmental Analysis 
Section 404 and 401 Permit Application Preparation Guidelines 

Revision 10-31-2013 
All 17 items will be required for an LOP 

All items except #’s 11 & 12 are required for an IP and NWPs 
All items except for #’s 10-15 are required for WQC application 

 
 

1. Cover Letter 
 

2. Permit Application Form 
a. Fill out the appropriate permit application for Section 401 Water Quality 

Certification and Section 404 Department of the Army Permit Application 
b. Applicant = KYTC, Agent = permit coordinator for that district 
 

3. Project Vicinity Map 
a. Label map as (Item No.) Project Vicinity Map, including item number, 

brief description (e.g., US 150 reconstruction), county and lat/long in 
decimal degrees  

b. The base layer should be a Kentucky highway map 
c. The specific location of project area should be clearly identified 
d. The map should show at least one readily identifiable metropolitan area 

such as Louisville, Lexington, Paducah, Pikeville, Ashland, etc. as a 
geographic reference point 

e. Insert a smaller map of the state with the county of the project area 
highlighted.  

 
4. Alignment Map 

a. Label map as the Project Alignment Map, including item number, brief 
description (e.g., US 150 reconstruction), county and lat/long in decimal 
degrees, and 14-digit HUC(s) 

b. The base layer should be a USGS 7.5-minute quadrangle topographic map 
c. Overlay the alignment in a contrasting color 
d. Overlay the HUC-14 boundaries in a contrasting color 
e. Indicate the line color used to identify the alignment and HUC boundaries 

in a key at the bottom of the page. (see example application) 
 

5. Impact Stations Map 
a. Label map as the Project Impact Stations Map, including item number, 

brief description (e.g., US 150 reconstruction), county and lat/long in 
decimal degrees.  

b. The base layer should be a USGS 7.5-minute quadrangle topographic map 
c. Overlay the alignment with station numbers identifying where impacts 

occur.   
d. Indicate the line color used to identify the alignment in a key at the bottom 

of the page.  
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6. Summary of Section 404 Impacts For a Letter Permission 
a. All stream and wetland impact locations must be identified by station 

number. 
b. In the case of a channel change or other impact extending across stations, 

use a range of station numbers as the identifier. (e.g., Station 120+00 – 
124+30) 

c. Include lat/long in decimal degrees, type of activity (e.g., fill, culvert 
placement, channel change) length of impact, area of impact, watershed 
size, flow regime, and stream name. 

d. If the activity is spanning a stream with a bridge, with no impacts below 
the ordinary high water mark, describe as such. 

e. If a bridge is included in the design, describe the potential for the 
construction of a temporary crossing. The temporary crossing will be built 
to accommodate a 2-year storm event, with excess flow designed to 
overtop the structure, with the structure remaining intact.  

f. Do not include the permit type (e.g., WQC, NW 14, Individual) in the 
Narrative of Impacts. 

g. If a feature such as a stream or wetland is outside the disturbance limits of 
the project, or if an impact is within a non-jurisdictional stream or 
wetland, do not describe it in the narrative.  
 

7. Impact Summary Table 
a. The table column headings should be labeled from left to right: Station, 

Sheet, Name, HUC14, Stream Type, Impact Type, Length of Impact (ft), 
Acreage of Impact, Drainage Area (ac), RPB Score/Quality, Riffle/Pool, 
KDOW and USACE mitigation totals (AMUs, EIUs or wetland credits). 

b. If a stream is designated a special use water, signify with an asterisk after 
the stream name and describe the designation in a footnote to the table. 

c. “Sheet” means the page number of the Right-of-Way (ROW) plan sheets, 
which will be included in the permit application. Impacts should be listed 
by the station number order as they occur on the Right-of-Way Plan 
sheets. 

d. If a feature such as a stream or wetland is outside the disturbance limits of 
the project, or if an impact is within a non-jurisdictional stream or 
wetland, do not describe it in the narrative.  

e. Totals should be included for the following columns: Length of Impact, 
Acreage of Impact, KDOW mitigation totals, and USACE mitigation 
totals (AMUs, EIUs or wetland credits). 
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8. Photographs 
a. All impacted streams and wetlands should be photographed and held on 

file.  Field personnel should clearly label each photo file using the Station 
Number (for ease of future use).   Only impacts requiring mitigation will 
be included within the photographic documentation in the application 
package.  Each photograph in the application package should be identified 
by Station Number, flow type, RPB score and qualitative score (excellent, 
average, or poor) along the top margin of the photo (see example).  

b. Photographs should be taken at or very near the area of impact and be 
representative of the quality and flow-type described in the permit 
application. 

c. Photographs should be arranged in the document by station number just as 
they are arranged in the narrative of impacts and the impact summary 
table. 

 
9. RPB Sheets and Wetland Delineation Forms 

a. These should be arranged in the same order as found in the Narrative of 
Impacts and Impact Summary Table 

b. Both pages of the scoring sheets and delineation form must be identified 
by Station Number.  

c. RPB sheets must be completed for all streams requiring mitigation 
(including ephemeral streams with area impacts exceeding 0.1 acres, all 
jurisdictional streams associated with excess fill sites, intermittent and 
perennial streams exceeding 300 linear feet of impact, and intermittent or 
perennial streams within a 14-digit HUC that have cumulative impacted 
lengths exceeding 500’, if there is any single impact within the watershed 
that has a drainage area exceeding 250 acres).  

 
10. Preliminary Jurisdictional Form 

a. The form should be completely filled out, where appropriate. 
b. The table in the back should include all impacted streams and wetlands. 

 
11. LOP Assessment of Environmental, Social, and Other Factors 

 
12. LOP Checklist 

 
13. Alternatives analysis, project description, purpose and need, statement of 

mitigation plan 
 

14. Evidence of completion of Section 7 consultation (USFWS) 
 

15. Evidence of completion of Section 106 consultation (Kentucky Heritage Council) 
 

16. Roadway Plans  
a. Plans (11” x 17”) should be included with the permit application. 
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b. Right-of-way plans (plan view only) are sufficient however; Grade, Drain 
and Surfacing Plans or Construction Plans are also acceptable. These plans 
can be obtained from DEA, the appropriate Highway District, or the 
design consultant (see example).  Do not include cross sections, pipe 
sheets, aerial or topographic versions.  

c. Plans should be black and white. Impacted stream lengths within the 
disturbance limits should be highlighted in color (e.g., blue), and 
structures such as culverts and bridges should be highlighted using a 
different color (e.g., yellow).  Highlighting by hand or computer is 
acceptable; highlighting by-hand may produce a clearer depiction of 
impacts.  Highlighting in this manner eliminates the need to turn off layers 
or otherwise electronically manipulating the plan set while at the same 
time providing the most readable and understandable product to the 
regulatory agencies.  However, electronically highlighting and labeling the 
plans are acceptable as long as the effort produces a clear and readable 
map. 

d. Each impact should be clearly labeled on the plan sheet using the Station 
Number and these Station Numbers must correspond to the Station 
Numbers used within the Summary of Impacts as well as the Impact 
Summary Table. 

 
17. If the site requires a separate excess material site, the permit application should 

include a contour map showing the boundary of the site as well as the channels 
being filled.  

a. The naming system for impacts associated with excess material sites 
should follow this format: stream or wetland impact number followed by 
the flow type. Example: 1e = ephemeral stream; 2i = intermittent stream;  
3p = perennial stream; 4w = wetland 

b. This naming system should be used on the maps, narrative of impacts and 
impact summary table 

c. KYTC projects that require excess material sites impacting jurisdictional 
streams require a Letter of Permission or Individual Permit. 
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